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DATA SUBJECT APPLICATION FORM

1. GENERAL
This Application Form has been prepared by VOYAG TURİZM OTELCİLİK İŞLETMESİ VE İNŞ. SAN. TİCARET A.Ş. and MRA TURİZM VE OTEL İŞLETMECİLİĞİ A.Ş. (hereinafter collectively referred to as the “Data Controller”) in order to ensure that applications submitted by data subjects within the scope of the rights set out under Article 11 of the Law No. 6698 on the Protection of Personal Data (the “Law”) are assessed and concluded effectively, promptly and comprehensively.
1. METHOD OF APPLICATION
Pursuant to Article 11 of the Law, data subjects may submit their requests to VOYAG TURİZM OTELCİLİK İŞLETMESİ VE İNŞ. SAN. TİCARET A.Ş. and MRA TURİZM VE OTEL İŞLETMECİLİĞİ A.Ş., in their capacity as Data Controller, by completing this Application Form in writing, by applying in person, or through an attorney authorised by a power of attorney or a duly authorised representative, by sending a signed hard copy or electronically signed copy of this Form through one of the following methods:

· If you have an email address registered with the Data Controller, by sending an e-mail to kvkk@maxxroyal.com,
· If you do not have an email address registered with the Data Controller, by sending an email to kvkk@maxxroyal.com including your mobile signature or electronic signature,
· By sending an email through your registered electronic mail (KEP) address to voyageotel@hs01.kep.tr
· By submitting a written application by hand delivery, through a notary public, via PTT or courier to the following address: “Merdivenköy Mah, Nur Sk. C Blok No: 1 İç Kapı No: 26, Kadıköy, İstanbul, 34732”
1. INFORMATION RELATING TO THE DATA SUBJECT
In relation to your application to be submitted pursuant to Article 11 of the Law, we kindly request that you complete the information below in full in order for us to identify you and for the Data Controller to carry out the necessary examinations, assessments and evaluations.
	Name-Surname of the Data Subject (Required)
	

	ID Number (Required)
	

	If the application is being submitted on behalf of the Data Subject (as representative/attorney)[footnoteRef:1] [1:  In applications submitted by third parties on behalf of the data subject, a notarised power of attorney must be provided together with this Form. In applications submitted on behalf of children under parental authority or guardianship, documents evidencing the parental authority/guardianship relationship, approved by the relevant authorities or provided as an electronically signed copy, must also be submitted together with this Form.
] 

Name-Surname of the Applicant (Required))
	

	ID Number (Required)
	

	Telephone Number* 
	

	Address
	

	Email Address*
	


* Completion of one of these fields is required and sufficient, and you may provide the contact detail through which you prefer to receive our response.
The personal data provided to us above is collected solely for the purposes of assessing and concluding this Form and communicating with you accordingly and shall not be processed for any other purpose.
Taking into consideration the option applicable to your relationship with the Data Controller, please indicate in the space below whether the existing relationship is ongoing by selecting “Yes” or “No”.
	Customer	
	
	Job Applicant
	

	Business Partner / Supplier
	
	Employee
	

	Visitor
	
	Other
(Please specify)
	


1. YOUR REQUEST
As the data subject, please provide detailed information below regarding the matter(s) in respect of which you wish to obtain information within the scope of Article 11 of the Law (for example, the department in which you worked, the department/person/title with whom you were in contact, details of the service received/related department, etc.).
	DETAILS OF YOUR REQUEST

REQUIRED INFORMATION/DOCUMENT



	










1. IMPORTANT INFORMATION
This Application Form has been prepared in order to ensure that your application relating to your personal data processed by the Data Controller may be responded to accurately, completely and within the statutory time limits. In order to eliminate legal risks that may arise from unlawful or unauthorised data sharing and, in particular, to ensure the security of your personal data, we reserve the right to request additional documents and information for the purposes of identity and authorisation verification (such as a copy of your ID card or driving licence). If the information relating to your requests submitted within the scope of this Application Form is inaccurate or not up to date, or if an unauthorised application is made, our company shall not accept liability for any requests arising from such inaccurate information or unauthorised application, or for any disruptions that may occur during the delivery of our responses to the addresses specified by you.
· In applications submitted by post or by hand delivery, the envelope/notification must be marked “For the Attention of the Legal Department of VOYAG TURİZM OTELCİLİK İŞLETMESİ VE İNŞ. SAN. TİCARET A.Ş. and MRA TURİZM VE OTEL İŞLETMECİLİĞİ A.Ş.”

· In applications submitted by email, the subject line must state “For the Attention of the Legal Department of VOYAG TURİZM OTELCİLİK İŞLETMESİ VE İNŞ. SAN. TİCARET A.Ş. and MRA TURİZM VE OTEL İŞLETMECİLİĞİ A.Ş.”.
Where the requested information and documents are incomplete, such information and documents must be completed and submitted to us upon our request in order for your application to be assessed. Until the requested information and documents are provided to us in full, the thirty (30)-day period specified under Article 13/2 of the Law for concluding the application shall be suspended.
1. CONCLUSION OF THE DATA SUBJECT’S REQUEST
Depending on the nature of your request, your application shall be responded to as soon as possible and in any event within thirty (30) days from the date on which it is received by us, in accordance with the Law. Our responses and assessments shall be communicated to you in writing or electronically in accordance with Article 13 of the Law and your preference indicated in this Application Form.
Your requests shall be concluded free of charge. However, where the response process gives rise to an additional cost, a fee may be charged in accordance with the tariffs determined by the Personal Data Protection Board pursuant to the Law.
TO BE COMPLETED BY THE DATA SUBJECT:
I hereby request that my application submitted as a data subject pursuant to the Law be assessed and concluded in line with the request(s) specified above, and I acknowledge, declare and undertake that the information and documents provided by me within the scope of this application are accurate, up to date and belong to me personally.
	Applicant’s

	Name-Surname
	

	Date of Application
	

	Signature
	


TO BE COMPLETED BY THE DATA CONTROLLER:
	Recipient’s

	Name-Surname & Title
	

	Date Received
	

	Signature
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